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Virginia Enterprise Zone

Submission 

| IMPORTANT | Hard copies are no longer accepted. 

| DEADLINE | All applications must be submitted via 
the Enterprise Zone Submission Portal by 
11:59 PM (EST) April 3, 2023. 

| DEADLINE | ALL forms and documentation must be 
submitted by the deadline to be considered on-time. 

| EZ SUBMISSION PORTAL|
https://dmz1.dhcd.virginia.gov/EZonePortal/Default.as
px

https://dmz1.dhcd.virginia.gov/EZonePortal/Default.aspx


Virginia Enterprise Zone

EZ Application Submission System/Portal

SUBMISSION

Drop-down Menus



Virginia Enterprise Zone

Qualifying for JCGs

⮚ Summary Qualifications:

1. Within EZ boundaries

2. Positions are full-time & permanent

3. Net new positions for Virginia

4. Over the 4-job threshold

5. Offer at least 50% health benefits

6. Meet minimum wage requirements



Virginia Enterprise Zone

Qualifying for JCGs

1. Within Enterprise Zone boundaries

2. Permanent, Full-Time Positions

• Jobs of indefinite duration 

• Requiring the employee to report to work within 
the zone on a regular basis (at least once a month) 

• Position must be normally scheduled to work 
either:

• A minimum of 35 hours/week for at least 48 weeks;
• A minimum of 35 hours/week for portion of taxable 

year in which employee was hired; or
• A minimum of 1,820 hours/year if standard fringe 

benefits are paid by business firm.



Virginia Enterprise Zone

Qualifying for JCGs

3. Net-New 
(not moved from one location in Virginia to another)

4. New or existing businesses who have created grant-
eligible jobs over “Base Year” employment levels

• Base year = either of the two calendar years 
immediately preceding a firm’s first year of 
grant eligibility. 

• New businesses will have a base year 
employment of zero.

• Must meet 4-job threshold for qualification 
for JCG. (Therefore, businesses must create 
at least 5 jobs to qualify for a grant.)



Virginia Enterprise Zone

Qualifying for JCGs

5. Must offer to pay at least 50% of the eligible 
employees’ health insurance premium 
(employee may sign waiver if refuse to accept)

6. Must meet minimum wage requirements

7. Must not be a restricted position:

X Personal Service (NAICS 812)
X Food and Beverage (NAICS 722)
X Retail (NAICS 441-548, 451-454)
X Units of government
X Nonprofits 

(except business (NAICS 813910) 
& professional organizations (NAICS 813920))



Virginia Enterprise Zone

Minimum Wage Requirements

⮚JCG awards are determined based on wage-rates and 
the number of full-months worked in the Grant Year.

• Up to $500/year per net new permanent, full-time position 
earning at least 150% of the minimum wage(125% in HUAs or 
SWaM-certified businesses) with offered health benefits. 

• Up to $800/year per net new permanent full-time position 
earning at least 175% of the minimum wage with health 
benefits. 

• Receive grants for up to 350 positions per year.

⮚“Minimum wage”-the federal minimum wage of the Virginia minimum wage, whichever is higher 
as determined for the current calendar year as of December 1 of the prior calendar year by the 
department. (Determination is continuously in effect throughout the calendar year, regardless of 
changes to the federal minimum wage or the Virginia minimum wage during that year.) 



Virginia Enterprise Zone

Minimum Wage Requirements

⮚The upcoming grant cycle (GY2022) includes jobs created in calendar year 2022. On December 1, 
2021 the Virginia minimum wage was $9.50 per hour (and higher than the federal minimum wage). 

⮚New minimum wage requirements may affect previous grantees. Positions that were eligible in the 
past may not be eligible if they do not meet the new wage rate thresholds.

ELIGIBLE BUSINESSES % OF MINIMUM WAGE WAGE RATE THRESHOLD GRANT PER PFTE

All businesses 175% $16.63/hour $800

All businesses 150% $14.25/hour $500

HUA/SWaM businesses 125% $11.88/hour $500



Virginia Enterprise Zone

Application Process

⮚ Now accepting applications for Grant Year 
2022 from businesses that have increased 
employment over their Base Year, by more 
than the 4-job eligibility threshold during 
Calendar Year 2022 
(Jan. 1, 2022 – Dec. 31, 2022). 

⮚ As provided in §59.1-547, A CPA 
attestation is a required component to ALL 
JCG applications except: 

• When the applicant has a Base 
Year employment ≤ 100 PFTP AND 
Grant Eligible positions ≤ 25 PFTP.



Virginia Enterprise Zone

Calculating Awards | Example

⮚Base Year (2020) Employment Level: 10 Permanent Full-Time Employees (PFTEs)

⮚Grant Year Employment Level: 20 PFTEs

• All positions are earning 150% of minimum wage ($14.25/hr)

• All worked January 1 – December 31, 2022

• All 10 are offered health benefits, 
equal to at least 50% of premium

⮚Calculation:   20 Grant Year Employees

- 10 Base Year Employees

– 4 Jobs: Eligibility Threshold

=  6 Grant-Eligible PFTPs 

x  $500 grant = a JCG award of up to $3,000



Virginia Enterprise Zone

High Unemployment Areas

⮚Businesses located in HUAs are eligible to apply 
for the JCG at the reduced wage rate threshold of 
$11.88/hour, or 125% of minimum wage.

⮚Any existing business that has previously applied
for the JCG as an HUA applicant in one of these 
zones may continue to qualify at 125% of the the 
minimum wage for the remainder of their 5-year 
grant period.

⮚Any new businesses applying for the JCG in these 
zones must pay at least 125% of the minimum 
wage to qualify.



Virginia Enterprise Zone

SWaM-Certified Businesses

⮚ 2021 legislation passed allows for SWaM-certified (Small, Women-owned, and Minority-owned) 
businesses to be eligible to use the reduced wage threshold (125% minimum wage= 
$11.88/hour) in qualifying for the $500 grant amount.

⮚ To be eligible at the reduced wage threshold, the company must have been SWaM-certified in 
calendar year 2022.

⮚ SWaM-certified businesses must use Form EZ-JCG-HUA/SWaM 
and the JCG-HUA/SWaM Worksheet.

⮚ Look up whether a business is SWaM-certified 
on the online directory-
https://directory.sbsd.virginia.gov/#/executiveExport

https://directory.sbsd.virginia.gov/#/executiveExport


Virginia Enterprise Zone

Grant Term

⮚ 5-year grant term

• must maintain or increase employment over the base year 
employment, by at least 5 net new permanent full-time 
positions 
(1 PFTE over the 4-job threshold).

⮚ After first 5-year grant period, possible qualification for 
subsequent grant period if still creating new jobs that 
are eligible

• For a Subsequent Grant Period’s initiated  within 2 years of the 
previous 5-year term, the Base Year must be the last Grant 
Year.

• For a Subsequent Grant Period’s initiated  more than 2 years 
after the previous 5-year term, the Base Year must be 1 of the 2 
preceding years. 



Virginia Enterprise Zone

JCG Worksheet

⮚ The worksheet should be filled out from left to 
right.

⮚Do not skip columns.

⮚Do not disrupt/change formulas.

⮚ Some cells are locked to protect formulas.

⮚ Some cells are hidden.

⮚ Cells will turn red to signal potential errors. 



Virginia Enterprise Zone

JCG Worksheet Example-Sheet 1



Virginia Enterprise Zone

JCG Worksheet Example-Sheet 2



Virginia Enterprise Zone

JCG Worksheet (or JCG-HUA/SWaM Worksheet)

⮚All JCG Applicants must complete a JCG Worksheet or JCG-HUA/SWaM Worksheet
• JCG Worksheet: To be completed by non-HUA/SWaM businesses for net new 

positions earning at least $14.25/hour
• JCG-HUA/SWaM Worksheet: To be completed by HUA/SWaM businesses for net new 

positions earning at least $11.88/hour 

⮚ The JCG Worksheet calculates grant-eligible positions filled during the grant year. 
• Automatically calculates qualification information to be used for the JCG application 

form, Form EZ-JCG (or Form EZ-JCG-HUA/SWaM)
• If a position was not filled for the entire grant year, proration based on months 

employed is automatically calculated.
• Based on the dates of employment, the worksheet will automatically distribute full 

months worked at each eligible wage rate requirement (125%, 150% or 175%) once 
wage data is entered. 



Virginia Enterprise Zone

JCG (HUA/SWaM) Worksheet 

⮚All employees filling permanent full-time positions in 
the Base Year and Grant Year.

⮚Positions that should not be included are positions 
that: 

• not permanent (contracted or seasonal); 
• not full-time (part-time or as-needed);
• not meeting the report to work requirement; &
• food and beverage, retail, and personal service
• churned positions

⮚Wage info only needs to be listed for Permanent, 
Full-Time Positions hired after the Base Year, through 
12/31/2022 that have been offered health benefits.

⮚ An employee given a raise during the GY must be 
entered on separate lines for each wage rate.



Virginia Enterprise Zone

Salary & Wages

⮚Divide an employee’s annual salary by 1,820 
hours

• Include shift premiums and 
commissions.

• Do not include bonuses or overtime.

⮚ Calculations must be shown in the Attestation 
Report

• Salary Conversion Example: 
• Annual Salary = $32,000 
• Conversion Rate = 1,820 hours 
• $32,000/1,820 hours $17.58/hour 

= Wage Rate



Virginia Enterprise Zone

Printing Worksheets



Virginia Enterprise Zone

Required Materials

⮚ Online: Application and all required materials must be 
submitted by 11:59 PM (EDT) on April 3, 2023. 

• Form EZ-JCG or Form EZ-JCG-HUA/SWaM

• Commonwealth of Virginia W-9

• CPA Attestation Report (Should be submitted 
with application - not after deadline!) unless 
the firm is exempt from the attestation 
requirement

• JCG Worksheet or JCG-HUA/SWaM Worksheet

All application 
materials are available 

on the EZ Online 
Submission Site: 

https://dmz1.dhcd.virgi
nia.gov/EZonePortal/

https://dmz1.dhcd.virginia.gov/EZonePortal/


Virginia Enterprise Zone

Form EZ-JCG/Form EZ-JCG-HUA/SWaM

⮚Organized into four parts:

• Part I | Background Information

• Part II | Qualification Information

• Part III | Contact Information

• Part IV | Declaration



Virginia Enterprise Zone

Part I | Background Info



Virginia Enterprise Zone

Part II | Qualification Info



Virginia Enterprise Zone

CPA Attestation

⮚ Attestation requirement is waived if a firm has a 
base year employment of 100 or fewer positions 
AND creates 25 or fewer grant eligible positions 
(§ 59.1-547)

⮚ Waiver eligibility must be determined each year.

⮚ Firm must still complete the required JCG 
Worksheet and submit to DHCD for review.  

⮚ DHCD staff will monitor each firm who was able 
to waive the attestation requirement annually 
using the procedures outlined in the CPA 
Attestation Manual.



Partners for Better Communities

QUESTIONS



Virginia Enterprise Zone

THANK YOU!

Kate Pickett Irving
Enterprise Zone Program Administrator
ezone@dhcd.virginia.gov
katherine.pickett@dhcd.virginia.gov
(804) 370-2137

Tory McGowan
Program Manager, Real Estate Office
tory.mcgowan@dhcd.virginia.gov
(804) 773-8745

mailto:ezone@dhcd.virginia.gov
mailto:katherine.pickett@dhcd.virginia.gov
mailto:tory.mcgowan@dhcd.virginia.gov


LOCAL ENTERPRISE ZONE

Reimbursement of Tap Fees: Water, sewer, and natural gas tap fees are reimbursed for companies that build new facilities or renovate an existing structure
within the Enterprise Zone and create 20 new permanent, full-time positions. (Up to $5000 Max)

Machinery and Tools Tax Rebate: A 50% rebate of machinery and tools tax is available to industries that make an investment that results in an increase in tax
revenues, as compared to the prior year.

BPOL: The City reimburses a percentage of the increase in BPOL as compared to the previous year for firms located in the Enterprise Zone.

Local Jobs Grant: provides a one-time grant to businesses that create high-wage, full-time, permanent positions in an Enterprise Zone that are net new jobs for
the City of Danville.
TEG or IEG Requirements: Create at least 20 permanent full-time employees for IEG and 10 permanent full-time employees for TEG

Upfit to Suit or Renovation of Existing Facility for Lease-Purchase: For qualified, credit worthy companies that desire a lease/purchase
arrangement

River District Developer’s Grant: Developers renovating historic properties within the River District may access grant funding equaling
5% of qualified expenses.

Additional Assistance:
-RBEG Revolving Loan Program
-City Funded Loan Program
-Accelerated Fast Track Permitting
-Assistance
-Historic Tax Credits
-New Markets Tax Credit



Danville Office 
of 

Economic Development and 
Tourism 

Kelvin G. Perry- Project Manager

434.793.1753 x2299

kelvin.perry@danvilleva.gov
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